1 November 2021
Dear Parent/Guardian
Year 10 Work Experience: Monday 11 July – Friday 15 July 2022
In preparation for life outside of the academy and to help students plan their futures, we are
given Year 10 students the opportunity to take part in a 5-day work experience placement.
We believe this gives students an important insight into the world of work and we look to you
for your support in encouraging your child to think about their futures.
Some of our students have been very proactive and have already secured a place; if this is
the case for your child, then you will not need to do anything else at this point.
Why do we value work experience?
• It is about giving students an understanding and experience of working life
• It will give students an opportunity to get first-hand experience of typical working
conditions with their chosen work experience employer
• It will enhance students’ skills and give them a sense of responsibility and
independence
• It will add value to student applications for colleges, apprenticeships, and universities
• It provides a good opportunity to gain useful skills and experience working with a
range of people from a variety of backgrounds
• It helps students discover their abilities and limitations
• It empowers students to take charge of their own futures
How do students find a placement?
• Contact local employers or workplace where they might be interested in working in
• Write to, telephone or email employers
• Ask relatives or friends as a useful first contact
• Apply early to secure a place
Part of the students’ experience is searching, contacting, and applying for a placement with
an employer; therefore, students are responsible for finding their own placement.
What happens next?
• Once students have gained a placement, a personal placement form, as attached,
must be completed.
• The completed form should be returned to school as soon as possible, for the
attention of Miss Wright.
• The placement is then vetted for health and safety. If the placement is approved,
school will send a confirmation letter to the placement company and yourself.
• If the placement does not meet the health and safety requirements, we will contact
you to advise on next steps.
What can parents/guardians do to help?
You as the parent can play an important part in the process by:
• discussing the choice of placement.
• Support and encourage your child during their placement.

•

Take an interest in their daily activities throughout their placement.

Points to remember:
• The placement is for 5 days – Monday 11 July - Friday 15 July 2022
• Students are responsible for their own travel arrangements
• Students must make their own lunch arrangements
• Students are expected to work the normal hours of the organisation
• Placements are vetted
• Deadline for personal placement is Friday 18 February 2022
If you have any questions or queries, please do not hesitate to contact me at school.
Yours faithfully

Miss L Wright
CEIAG Lead

